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ASSIGNMENTS

Syllabus, MyLab, and Proctoring Verification Quizzes (20 POINTS) — These quizzes are to ensure that you are proficient
in MyLab, understand the rules and procedures of the course, and are able to use the proctoring tool correctly.

Topic Homeworks or Preparation for Cumulative Final Exam (420 POINTS) — There will be twenty-six (26) 20-point
homeworks corresponding to each of the 26 topics in the course. The format of these homeworks will be multiple
choice, calculations, and short answers and will be open book and open notes. Your lowest five (5) of these homeworks
are dropped from your final grade calculation. These homeworks are designed to check your level of understanding for
each topics and help you prepare for the weekly topics quiz. You have one attempt at the homework. These homeworks
will be submitted through Canvas or MyLab.

Proctored Weekly Topics Quiz (250 POINTS) — There will be six (6) 50-point quizzes corresponding to the first 6 weeks of
the course. The format of quizzes will be multiple choice, calculations, and short answers and will be closed-book and
closed-note. Your lowest one (1) quiz is dropped from your final grade calculation. These quizzes are designed to check
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Office/Tutoring Hours

e Tutoring Hours: Mondays 3-5 pm using Zoom
General Course Announcements
e Announcements: Please check the “announcements” section on Canvas often.

COURSE POLICIES

NETIQUETTE

All students should be aware that their behavior impacts other people, even online. | hope that we will all strive to
develop a positive and supportive environment and will be courteous to fellow students and your instructor. Due to the
nature of the online environment, there are some things to remember.

1. Always think before you write. In other words, without the use of nonverbals with your message, your message
can be misinterpreted. So please think twice before you hit submit.

2. Keepitrelevant. There are places to chat and post for fun everyday stuff. Do not stray from the discussion in the
assigned questions.

3. Never use all caps. This is the equivalent of yelling in the online world. It is not fun to read. Only use capital
letters when appropriate.

4. Make sure that you are using appropriate grammar and structure. In other words, | don’t want to see anyone
writing “R U” instead of “are you”. There are people in the class that may not understand this type of
abbreviation, not to mention it does nothing to help expand your writing and vocabulary skills. Emoticons are
fine as long as they are appropriate. A smile is welcome, anything offensive is not.

5. Treat people the same as you would face-to-face. In other words, it is easy to hide behind the computer. In
some cases, it empowers people to treat others in ways they would not in person. Remember there is a person
behind the name on your screen. Treat all with dignity and respect and you can expect that in return.

6. Respect the time of others. This class is going to require you to work in groups. Learn to respect the time of
others in your group and your experience will be much better. Always remember that you are not the only
person with a busy schedule, be flexible. Do not procrastinate! You may be one that works best with the
pressures of the deadline looming on you, but others may not be that way. The same is true for the reverse. The
key to a successful group is organization, communication and a willingness to do what it takes to get it done.

Website:
Compiled by Melissa Landin, Instructor, Dept. of Communication, Inver Hills Community College, mlandin@inverhills.edu

TECHNOLOGY REQUIREMENTS AND SUPPORT

What are the basic computer specifications for Canvas?

e Visit the official for the latest list of recommended system requirements.
Which browsers does Canvas support?
e Visitthe for the detailed list of internet browsers in Windows, MacOS, iOS and
Android.

Skill Requirements
e Students also need to possess basic computer skills, such as:
0 How to use a web browser and word processor
How to send and receive emalil
How to locate a file and attach it to an email or upload a file into a course
How to copy and paste
Must know basic typing skills and keyboard commands
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http://www.albion.com/netiquette/corerules.html
https://guides.instructure.com/m/67952/l/720328-what-are-the-basic-computer-specifications-for-canvas
https://guides.instructure.com/m/67952/l/720329-which-browsers-does-canvas-support
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0 Must know basic computer terminology
TECHNICAL SUPPORT

o Canvas technical support. If you are experiencing issues with Canvas please contact:
0 CU Boulder's Help desk at 303-735-4357 (5-HELP) or . 5-Help will answer your call:
Monday through Friday from 7:30 a.m. to 7:00 p.m., Saturday and Sunday from noon to 6:00 p.m.,
Closed during
o0 Onyour computer, click the “help” (?) icon on the left side of Canvas, once logged in
0 Within the Canvas App, you can search the Canvas support guides, Report a Problem or chat with
Canvas Support 24 hours a day, 7 days a week.
o Mylab tech support:
o] or

ACCOMMODATION FOR DISABILITIES, TEMPORARY MEDICAL CONDITIONS, AND MEDICAL
ISOLATION

determines accommodations based on documented disabilities in the academic environment. If you
qualify for accommodations because of a disability, submit your accommodation letter from Disability Services to your
faculty member in a timely manner so your needs can be addressed. Contact Disability Services at 303-492-8671 or
dsinfo@colorado.edu for further assistance.

If you have a temporary medical condition or required medical isolation for which you require accommodation, please
contact me through email, text, or phone call as soon as possible. Also see Temporary Medical Conditions on the
Disability Services website.

CLASSROOM BEHAVIOR

Students and faculty are responsible for maintaining an appropriate learning environment in all instructional settings,
whether in person, remote, or online. Failure to adhere to such behavioral standards may be subject to discipline.
Professional courtesy and sensitivity are especially important with respect to individuals and topics dealing with race,
color, national origin, sex, pregnancy, age, disability, creed, religion, sexual orientation, gender identity, gender
expression, veteran status, political affiliation, or political philosophy.

For more information, see the , the Student Code of Conduct, and the Office of Institutional
Equity and Compliance.

HONOR CODE
"ON MY HONOR, AS A UNIVERSITY OF COLORADO BOULDER STUDENT
| HAVE NEITHER GIVEN NOR RECEIVED UNAUTHORIZED ASSISTANCE."

All students enrolled in a University of Colorado Boulder course are responsible for knowing and adhering to the Honor
Code. Violations of the Honor Code may include, but are not limited to: plagiarism, cheating, fabrication, lying, bribery,
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mailto:help@colorado.edu
http://www.colorado.edu/academics/academic-calendar
https://help.pearsoncmg.com/ccng/ccng_instr/ccng_xmel_instr_help_support_bridge.html
https://support.pearson.com/getsupport/s/
/disabilityservices/
mailto:dsinfo@colorado.edu
http://www.colorado.edu/disabilityservices/students/temporary-medical-conditions
http://www.colorado.edu/disabilityservices/students/temporary-medical-conditions
http://www.colorado.edu/policies/student-classroom-and-course-related-behavior
/sccr/student-conduct
/sccr/student-conduct
/oiec/
/oiec/
/oiec/
/sccr/honor-code
/sccr/honor-code
/sccr/honor-code



/sccr/honor-code
/sccr/honor-code
/sccr/honor-code
/sccr/honor-code
/oiec/policies/discrimination-harassment-policy/protected-class-definitions
mailto:cureport@colorado.edu
/oiec/reporting-resolutions/making-report
/oiec/reporting-resolutions/making-report
/oiec/reporting-resolutions/making-report
http://www.colorado.edu/institutionalequity/
http://www.colorado.edu/institutionalequity/
/dontignoreit/
/dontignoreit/
http://www.interfaith-calendar.org/
http://www.interfaith-calendar.org/



/healthcenter/coronavirus-updates/symptoms-and-what-do-if-you-feel-sick
/counseling/
/counseling/
/health/academiclivecare
/health/academiclivecare
https://ce.colorado.edu/resources/topics/dates-and-deadlines-online-credit/
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